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HAekTpovikég Ynnpeoieg AAMY Mivakag YnoBoAwv & YnoAoinwv ava AogaNioTikd Tapeio

1. Elcaywyn

H nAektpovikr) unnpecia yia AQAwon Aanavov yia Ynnpeoieg Yyeiag npo Tng
01/01/2012 unoaTnpilel TIC NApAKATw duvaToOTNTEC:

e TNV €10aywyn Tou apiOuou anodeiEnc napoxnc UMNPECIOV Tou napoXou MpocC To
ao@ahNioTikO Tapeio, Tou apiBuoU NPwWTOKOAMOU KkaTaBeong, TNG nUeEpounviag
KaTabeong ,TnC NepIOdoU UMOBOANG, Tou OuVOAIKOU ModoU UnMoPoAnC Xwpic To Mooo
®.M.A., To nogd ®.M.A. , To nocd nNpokaTaBoAng, To Nocd NEPIKOMNG, TO UMNOAoINO
nood , TNV Katnyopia danavng, ToU eKXwpPNTr Kal NapaTnpnoeic.

e TNV OPICTIKONOINON TWV UNOBOA®V.

1.1 ZvpBatotnta Browser

H nAekTpovikn unnpeoia Xpnoihomnolei TIG NAEOV NPOOPATEC Kal EEENIYUEVEG TEXVOAOYIEG web.
Ma Tnv NARpn eKUETANEUOT| TOUG ouVIOTATAl N Xprion Tou Internet Explorer 9 ) evaAAaKTIKA
Twv Firefox 6+ kai Google Chrome 12+. XTnv MEPINTWON UMOAOYIOTWV HE AEITOUPYIKO
Windows XP ouvigTaTai n xpnoiponoinon Twv Firefox 6+ kai Google Chrome 12+.

1.2 AtevOvvon tpocBacmg

O1 HAekTpovikéc Ynnpeaieg AANY eival npooBaciyes and Tnv akoAoudn dieuBuvon (url):

€& https://apps.ika.gr/eSubmissionsBalances C

Eikova 1: AiebOuvon MpooBaong TnG Epappoyng oto AiadikTuo
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HAekTpovikég Ynnpeoieg AAMY Mivakag YnoBoAwv & YnoAoinwv ava AogaNioTikd Tapeio

1.3 Login Screen

H npwTn 006vn nou sugavileTar givar ekeivn TNG ZUvOeon XprioTn n onoia oag npoTpensl va
eioayeTe Tov Kwdikd XpRorn oac (Username) kai To ZuvlnpaTiko (Password) pe Ta onoia
eyypagnkaTe otnv HAekTpovikr) Ynnpeoia eAAMY. Katoniv natrnoTe To koupni «Eicodog» yia
va EI0EABETE OTNV KUPIWG EQApuoyn.

AnAwon Aatravwy yia Yrnpeoisg Yysiag
EONYY mpo Tn¢g 01/01/2012
Suvdson Xphom

Kwdikog Xprom:

ZuvBnuanko:

Eicodog

HAeKkTpoVIKEG Ynnpeoieg EONYY AfAwon Aamavev yua Yinpeoieg Yyeiag

Eikova 2: 006vn ZUv3deong XpnoTn

1.4 KVpwa E@appoyr)

To kUpIo PEPOG TwWV 0Bovwv TnNG HAeKTpoVIKNG Ynnpeoiac anapTideTal kaTa kavova and duo
evoTNTEG: To WevoU emAoywv OTnV apioTepd NAeUpda kal TNV KUpla epappoyn oTo Oegi JEPOC
NG 00dvng.

To PevoU oag eMITPENEl va nAonynBeiTe OTIC BACIKOTEPEG AEITOUPYIEG:

Apxikf| ZeAida: Eioaywyikry 0Bovn nou nepiEXEl WA OUVTOUN MEPIYPApn Twv PACIK®V
AEITOUPYIOV NOU EVOWHATWVOVTAl OTNV EQApUoyn.
Yndpxouv Tpia Bacika PJevou AEITOUPYIMV:

eKatnyopieg Aanavng, JEow Tou onoiou opidovTal KaTnyopieg danavng

sAlaxeipion Aanavev, PECw Tou omnoiou opilovTal YNoBoAéC kai YmoAoina Twv
Ao@aNioTiKoV Tapeiwv.

«OAokANpwon YNoBoARG, HECW TOU onoiou opIaTIKonoloUVTal Hadika OAEC o UNMOBOAEC.
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HAekTpovikég Ynnpeoieg AAMY Mivakag YnoBoAwv & YnoAoinwv ava AogaNioTikd Tapeio

# Apvikr Zehifa
Ynofohic & Ynohoina

# KaTryopisc Aandvnc

& Aaysipion Aanavow

# OhokAnpwon YnofoAng
Tpexwv Xpiiamg

# Anoouvison

Eikova 3: Kevrpikd Mevou Enidoymv
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HAekTpovikég Ynnpeoieg AAMY Mivakag YnoBoAwv & YnoAoinwv ava AogaNioTikd Tapeio

2. Awayeipion Loy eiwv

2.1 Opopog Katnyopiag Aamavng
Katd tnv mpwtn ouvdeon Tou o xpnotng kaAeital va opioel Katnyopla Aamavng.

H Siemadn oplopou katnyopiag damdavng epdaviletal eite matwvrtag Tov cUVEECHO
«Katnyopleg Aamavngy, gite -tnv npwtn ¢opd cLVSECNC- LE TO AT A TOU CUVOEGHOU
«Evépyelegn.

ATIO TN OTLYUN IOV 0pLoTel katnyopia damavng pia ¢opd, n Siemadn epdaviletol povo
natwvtag tov ouvseopo «Katnyopisg Aamavney.

H dienan anoteAeital and duo pépn :

TN ypauun epyaiciov

«To nAaigio katnyopiwv Aandavng

B i + NAPAKAAGQ OPIZTE MIA KATHIOPIA AAMNANHI

KATHIOPIEZ AAMANHE

1. Nogokopzio kal ISoomkn Khvikn

2. Ahhog ®opéag pe Alzia Asmoupyiag yia KAziom
Noonhgia

3. hoinoi dopeig

Eikova 4: Aiena@n opicpoU Karnyopi®v Aanavng.

Eruidéyovtoc pa katnyopia, ol cupmepAopBavopeveg umtokatnyopieg tovilovral:
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HAekTpovikég Ynnpeoieg AAMY Mivakag YnoBoAwv & YnoAoinwv ava AogaNioTikd Tapeio

B I + MAPAKAAQ OPIETE MIA KATHIOPIA AANANHE

KATHIOPIEZ AAMNANHZ

1. Moookopzio kal IBiumkr) Khivikr

5.NooAkia kar alha ouvagn £E08a and nopoxn UNNPEETINY 0 VOONAEUSUEVOUC ao@EahTUEvoUC
and ahhoug popeig khaioThg voonheiag (Wuxiatpeia, KévTpa laTpikig (uaIKAG koI anokarTagracns
2, Ahhog Popéag pe Adaia Aeroupyiag yia Khaiem K.A.n.) nAny Nogokopeioy kan 18, KAvikay,
Moanheia
6.Epyaomnpiakeg r ahAeg efeTdosig nou napaoxEBnkav o pn voonAsudpevoug agpaliopEvoug
(eEwTepikoi aoBeveic ) and qopeic TNS 5ng Katnyopiac.

3. Aoinoi Mopeic

Eikova 5: EmAoyn Karnyopiag Aanavng.
Ma va KatoxupwBel 0 oplopog, 0 XpHoTtnG MPETEL va EMIAEEEL amOBNKeUON, UE TO KOUUTTL

NG YPOUUAG Epyaleiwv.

YTV mepimtwon autr tou pdaviletal To pRvupa :
EpwTnpa ZuoTrjparog
A H ouykekpipgvn evepysia Ba anoBnksdos Trv kaTnyopia danavnc.

Ze nepinTwaor) ahhayrc emihoyrg Ba Sioypapoiv GAsg o1 NponyolPEVES SYypapEC.
Eiore B£Paior om BEAETE va ouvegioeTs;

MNai Tl ]

Eikova 6: AnoBrnkeuong Karnyopiag Aanavng.

AnA. o xprotng, av £xeL dn oplosl katnyopia Samavng kot £xeL amoBnkeUosL eyypadEg pe
v alayn, autég Ba xabouv.

Mnvupa oto xprotn epdavietol kot Katd tnv aAlayn emthoync:
E3 Emd@ioksrm aAhayr mg kamyopiag dandavng, ps mv anoBiksuon, Ba Siaypamoiv o1 nponyolpeveg syypapeg

Eikdva 7:Mnvupa aAAayng Karnyopiag Aanavng.
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HAEKTPOVIKEG YNNpeTieg

AAMY Mivakag YnoBoAwv & YnoAoinwv ava AogahioTikd Tapeio

Me tnv oAokAnpwon tng Stadikacia oplopol f aAAayng Katnyopiag Samavng Kal EMITUXoUC

-

amoBrkeuong, o XpHoTng Umopet va enLoTPEPEL OTO APXLIKO UEVOU LLE TO KOUWTTL , TNG

YPOUUNG EpyaAeiwy.

2.2 Eloaywyn, Amodnkevon, Avaktion Awxypagn

H eicodog otn AnAwon Aanavav yia Ynnpeoieg Yyeiag npo Tng 01/01/2012, emiTuyxaverai
NaTwvTac Tov ouvdeopo «Alaxeipion Aanavawvs» oTto apioTepd pevou.

EONYY

# Apxikn ZeAida
YnoBoAéc & YnoAoina

# Katnyopieg Aanavng

# Alaxeipion Aanavav

# OAokAnpwan YnoPoAng
TpExmV Xpromng

# AnooUvdson

HAsktpovikég Ynnpeoieg EONYY

ARAwon Aatravwy yia Yrnpeoieg Yyeiag
mpo TG 01/01/2012

A B @ F 0O + [+]
STOIXEIA YITIOBOAQN KAI YIOAOINQN

AopalioTko Tapeio: v

ApiBuog AMY:

ApiBuog
MpwrokdAAou
KaraBeong:
Huepopnvia
KaraBzong:

MNepiodog nou Apopa
ano:

£wg:
Mogod :
Avahoyolv @.M.A.:

Mood

MpokaraBoAng:

Moot Mepikonng:

YnoAoino Mooo:

Kamyopia Aanavng: 0
Exxpnon: OXI v | Exxwpnmic:
MNapampnoag:

AfAwon Aanavov ywa Yanpeoieg Yyeiag

Eikova 8: Aigna@n Alaxeipiong Aanav®v o€ KaTAoTaon E10aywYNG

H dienagn anoTeAeitar and dUo pépn :

oTn ypauun epyaieiov

«To nAqiolo NANPoPoPIY

Tnv npwTtn Qopa
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HAekTpovikég Ynnpeoieg AAMY Mivakag YnoBoAwv & YnoAoinwv ava AogaNioTikd Tapeio

2.2.1 HTpapun Epyaieiwv

H ypapun epyaisiov anoteAsital anod ikovidlid PE TO NATNKA TWV OMOIWV EMNITUYXAVOVTAl Ol
dladikaaoiec sloaywyng, anodrnkeuonc, avalrTnong- avakTnong kai diaypa®nc NANpopopIwV.

Eikova 9: H ypappn EpyaAgiov

eEikovidio Avagitnong

MaTtwvTag To €ikovidlo auTtd, epgavileTal pia KapTéAa avalTnong OAWV TWV EYypaP®V.

(+]

Matavtag avalnTnon, eheavifovral OAEG ol NANPOPOPIEG TAEIVOUNUEVEG KATA TNV NUEPOMNVia

KaTabeong.

Y nopoAfc kar YnoAoina

AvalfTnon
(10f1) 10[<]
; & ApIBpog ALY, o3 ApiBuog Npwrokohhou KataBeong = [epiodog Ano # Tepiodog Ewg «  Tapeio
1 (-] 112 111 01/2000 03/2000 KA
| Aoina ITogsia
| Hpeeopn\riu KarafBeong: 01-01-2000

Mogo :

11112

Wvahoyolv @.MLA. ¢

111

Moot MpokaraBohnc :

A

| Dogd Mepironns:

A

nohoino Noogd:

11223

1.Moorjhia kal ahha ouvaepr) £5oda and napoyr) UMWy OF voonAsudpzvous aopalopEvoug

I vopia Aandung: (kaBz zifiouc popzwy nou Syouv oupBacn khagmc voanAziac).
| Exywpnmmg: lquwg
Maparmprgeg: lawag
{10f1) 10 <]
Emoyn Khsioipo

Eikova 10: To Napadupo Avalnrnong

>e KGO ypapung epgaviletal, o «ApIBuoG A.MLY.», o «ApiBudg YnoPoAng», n «Huepopnvia
YnoBoAng» , n nepiodog unoBoAng kai To «Tapeios.

Me ka8 oTNAN Wnopei va yivel au&ouaa ) eBivouoa Ta&ivounaon (sorting).

STV apx) kdbe ypapunc, pe To oUpBoro @, avoiyer éva véo mAdioio pe TIC unoAoineg

NANPOPOPIEG.

Me TO Hapkapiopa HIag eyypaeng kai «EmAoyn», Ta dedopéva WETAPEPOVTAl GTO MAAICIO
nAnpogopiwv “ZToixeia YnoBoAwv Kai YnoAoinwv» , evw Pe «KAgioIho» KAEiVel n kapTEAQ.
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HAekTpovikég Ynnpeoieg AAMY Mivakag YnoBoAwv & YnoAoinwv ava AogaNioTikd Tapeio

A B @ & 00 + &

ZTOIXEIA YIMOBOAQN KAI YNNOAOINGN

AgpaMoTike Tapeio: | TKA -
ApiBpog AMTY: 112
ApiBpog
Mpwrokohhou 111
KaraBzonc:
Huepopnvia P
A 01/01/2000
gﬁg[”ﬁ“ nou APopa [ 15000 2wg | 03/2000
MNodd 11112

Avahoyolw @A 111

Moo 0
Mpokarafohnc:

MNood Mepikonnc: 0

¥ nohoino Mood: 11223

1.Moonhia ko ahha ouvagn €Eoda and napoxn UNNPECIWY O
Karmnyopio Aandvng: 1 voonheuopevoug acpahiopévous (kaBe eifoug popéwy nou
gxouv aluuPfaon kheomme voonheiac).

Exycopryam: NAT ¥ | Ekywpnmc: qwwg

qwaq

MNaparmpnRozic:

Eikova 11: H digna@n Alaxeipiong ZToIXEiwv o€ KaTAoTaon HETaBOANRG

oEIkovidlo anobrikeuong

Me Tnv €i0aywyr VEwV 1} TPOMonoinon unapxovrwv NANPopopInyV, 0 XProTnG YNopsi va
anoBnkeuoel.

To prvUpa nou Tou ygavileral sivai

Epwmpa ZuoTiparog

A H ouykekpipevn evépyaia Ba anoBnkeloa Tnv kaTaywpnaon. EioTs Befaiol 6T BeAsTe va guveyioeTs;

| MNai O

Eikova 12:MRAvupa AnoBrnkeuong

Me «Nai» yiveTal n anobrikeuon kai epgavideTal OXeTIKO Prvupa, pe «Oxi» avaipeital n
dladikacia.
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HAekTpovikég Ynnpeoieg AAMY Mivakag YnoBoAwv & YnoAoinwv ava AogaNioTikd Tapeio

Me «Nai» yiveTal n opioTIKONOoINGN EUPAvieETal OXETIKO UAVURA Kai n eyypagr Oev Unopei
va TpornonoinBei &ava, pe «Oxi» avaipsital n diadikaaia.

Me Tnv avakTnon OpPICTIKOMOINUEVNG €yypapnG Ta  €kovidila  anoBrkeuonc,
OpICTIKOMNOINGNG Kal diaypagr|c, ival avevepya.

Eikovidio Alaypang -
O xpnoTng pnopei va diaypayel opiaTIKA HIa avakTNPEVN Eyypagn).

Y€ auTn TNV NEPINTWON, TO KMRVUKA Nou eugavileTal sivai :

Epwnpa Zuomijparog

A Houykekpipgvn evepyaid Ba Sigypdwea opioTikd Tnv Kataxwpnon. EioTe BEBaior 60T1 BeAsTe va ouveyiosTe;

Mai D
. __ 3

Eikoval3:MnAvupa diaypapn

Me «Nar» yivetal n dlaypa@n, Je «'Oxi» avaipeital n oiadikaacia.

oEikovidio Kabapiopou

MaTwvTag auto To eikovidio, kaBapifovral OAa Ta nedia Tou nNAdigiou NANPOPOPIWY.

eEiKovidio EMoTpogng

MaTwvTag To €IKovidlo auTd, 0 XPNoTnG €nIOTPEPEl OTn apXikn oeAida, TO Wrvuha nou
gugavifeTal oTNV NEPINTWON aAuTh €ival :

Epmpa ZuoTiparog

A Houykekpipsvn svepyeio Bo Siakows kaBe diodikaoia. Eiote Befaior a1 Behete vo ouveygiosTs;

| MNai Oy

Eikova 14:MAvupa diakonng diadikaciag

Me «Nar» yivetal n enioTpo®n, pe «Oxi» avaipeital n diadikaaoia.

£

eEikovidla @,
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HAekTpovikég Ynnpeoieg AAMY Mivakag YnoBoAwv & YnoAoinwv ava AogaNioTikd Tapeio

Ta eikovidia auTa dev ekTeAOUV kanola Asiroupyia, anAwg dNAWVOUV Nw¢ o XpHoTng €ival ot
KATAoTAoN €10aywyng kai evnuepwong (editing) avrioToixa.

2.2.2 MM\aiowo IIAnpo@opiwv
21ta nedia tou mAatoiou mAnpodopLwV 0 XPHOTNG ELCAYEL
1. To acdaAlotiko Tapeio
2. Tov aplBuo6 anddeleng mapoxnG UTNPECLWY TTPo¢ To AohaAloTiko Tapelo

3. Tov aplBuo MNpwtokoAhou KataBeong omoiog ivol 0 aplBpog mpwtokoAAoU Tou
dopa aodpaliong

4. Tnv nuepopnvia katdbeong

5. Tnv epiodo umoPBoAng mpocg tov popéa acpaiiong (armd To mPpwTOKoAAO)

6. To ouVOALKO TTOGO UTIOBOANG, XWPLc To Toad tou d.MN.A. (yia tepiodo O.M.A.).
7. To oo tou @.MN.A. yla TI TepUTTWOELS Kat tnv epiodo O.M.A.

8. To moco6 mpokatafBoAng mou adopd tnv KABe mpokatafoAr]. Av n mpokataBoAr mou
xopnynbnke &ev avadépetal oe pia CUYKEKPLUEVN UTOBOAN Kal adopoloe
peyalutepo aplBud umoPoAwv, elval autovonto OtL Ba mponynbel emMIUEPIONOS
avVaAOyLKA PETAED Twv UTIOBoAwV Kal va onuelwBel n anodaocn nmpokatafoAng oto
niedio MNapatnpnoelc (medio 12). e kABe mepintwon To OGO TNG TPOKATAPBOANC TTOU
CUUITANPWVETAL OE AUTO TO TIESI0 £lVaL TO HIKTO TTOGO TPLV TIG KPATHOELG.

9. To Moo 6 nepikomnn ¢ mou adopd tnv urtoBoln eddacov €ylve onoladnmote anoppudn
Samavwv f meptkorn yla onotadnmote aAlo Aoyo (m.x. ENewdn Sikatohoyntikou).

10. Tnv katnyopia Aamavwv
11.Tnv eKkXwpnon Kal ToV EKXwenTn

12. Mapatnpnoslg

©¢TovTac Ta nood (nedia 5,6,7,8), unoloyiletal To YnoAoino Mogd : SuvoAikd NMocd YNoBoAnG
+ Mooo @.M.A. (epooov unapxel) — Modgd npokataBoAng — Modod MMepikonng (epdoov
unapxel).
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HAekTpovikég Ynnpeoieg AAMY Mivakag YnoBoAwv & YnoAoinwv ava AogaNioTikd Tapeio

‘D N

| ZTOIXEIA YNOBOAQN KAI YNOAOINON

Aopahomks Tapeio: | TKA -
ApiBloc AMTY: 112

ApiBpoc

MNpwTokaAhou 111

Karafeanc:

Hpzpopnvia

S p— 01/01/2000

23',"5“ nou Apopd g1 a000 fwe | 03/2000

Mogo : 11112

Avahoyolv @A 111

Moo 0
MNpokaraPfohnc:

Moo Neprconnc: 0

¥ nahoino Mood: 11223

—— 1.Moonha ko ahha ouvapn EéEoda and nopoxr UNNPECIMY O
Kamyopia Aandvne: | 1 voonheuopevous aopohiopévous (kKabBe eifoug popéwy nou
£xouv oupBaon kKheiotng voonheiac).

qwwg

Ercypnar: MAT - | Brywprmic:

qwag

Naparmprioac:

Eikova 15:MAaicio MAnpopopi®V 0pICTIKG ANnoONKEUHEVNG EYYPAPAG.

To ao@aMioTIkO Tapeio emAéyeTal and pia avadinhoupevn AioTa:

Aopahiomko Tapeo: v

KA

OnAa

OraA

OIKOZ NAYTOY
TAYEKQ

OQAEE

Eikova 16:AioTa acpalioTikov Tapeiov
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HAekTpovikég Ynnpeoieg AAMY Mivakag YnoBoAwv & YnoAoinwv ava AogaNioTikd Tapeio

H katnyopia Aanavng emiAéyetal ano Aiota, n onoia eugavileral ge To NATNPA TOU €IKOVIOIOU

9.

| (1 of 1) B 10[+]

52 Aandavec
5.MNoaorjdia ko adda ouvagr) £5o0da and napoyr UNNPemwy O voomAEUOUEVoUC aopahopEvouc and aihouc
popEic kKhaiom)g voonAgiog (Wuyarpeia, KevTpa IaTpiknc pUOKnC Kal anokaTaaraonc K.A.n.) nAny Moookopsiow
H ke G, Ky,

[ | 6.Epyaommpakzc n ahheg eEsTacac nou napaoykEdnkay o pn voonAsuopsvous ampadiopsvou (EEwTepiko
aofevsic ) and popeic TS 5ng kaTryopiac,

(10f1) B 10 [+]

Emioyr Khsiopo

Eikova 17:Karnyopieg Aanavng

O1 katnyopiec dandavng nou gugavifovral, €XouUv va Kavouv e Tnv KUpIa KaTnyopia nou Exel
NPOEMIAEYEI.

Me papkapiopa kar «EmAoyn», o kwdIkOG Kal n neplypapn Tng katnyopiag dandavng,
METapEPOVTAl 0TA KATAAANAG nedia.

Me kAgioigo, akupwvetai n diadikaaia.

2.3 OAoKAf}pwon VTTOBOANG

H eicodoc atnv OAokARpwaon YNoBoANG, EMITUYXAVETAl NATWVTAC TOV OJWVUUO GUVOECHO OTO
apioTepo pevou.

- OAOKAHPQZH YMNOBOAHZ

B OpigTikonoinan

Eikova 18:Aiena@n OpIoTIKONOINong

Matwvtag To kouunt «Oplotikonoinon», gudaviletal to pRvuua:
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HAekTpovikég Ynnpeoieg AAMY Mivakag YnoBoAwv & YnoAoinwv ava AogaNioTikd Tapeio

Ep@Tnua ZuoThpaTted

A Houykskpipévn evepyaia Ba opioTikonaoifioal Tig unofoAsc. EioTe BEfaion 671 BEAsTE va ouveyiosTs;

MNai Oy

Eikova 19:Ep@Tnua OpioTikonoinong

Me emutuxn oplotikomoinon epudavileTal OXETIKO LAVULA, OTNV TEpiMTWOon ou 8ev
unapyouv dedopéva mpog oplotikomoinon, epudaviletal to pvuua :

Eidonoinon Eqappoyic

A fs=v unapyouv dedopsva npog OpIgTIKONOINGnN

| kheiopo

Eikova 20:Mn Unap&n dedopévmv npog OpioTikonoinon
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3. ATtooVvdeom)

lMa va anoouvdeBeiTe Ye aopaleia eMINEYETE Tov ouvdeopo AnooUvoean.
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